Reimbursements/Payments

Receipt/Invoice

1

Pittsford PTSA Payment Request Form (Invoice, Expenses, Reimbursement)
Form 2025-2026

Tatal reirmbursement request ameunt: (Nate: PTSA's Tax Exempt Form should be used when making purchases, whesever
passibie) *

Descrigbon *

Budget Line(s): (0., awaeds, hospitabty, Teacher Appreciasion, Fun Night, etc.) *

Reimbursement submitted wbe« «

@ Pittsford PTSA
= .

et

Go to PTSA
website to
access cognito
form

Pittsford PTSA

as0 approve or deny the reimbursement request to Aurther tho process.
Approve/Deny on the pop up form (bottom)

Building Financial
Manager is asked
to approve

Pittsford PTSA

Pittsford PTSA

= CHASE©rBUSINESS

Accounts Pay & transfer Security & privacy

Payment center Pay Transfe

/.,

District
Treasurer is
notified to
process

District
Treasurer inputs
into Chase

Delivery time 1 to 5 business days

Check is sent FROM
CHASE

Chase Online Bill Payment
P.O. Box 15944
Wilmington, DE 19850-5944
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